HAVE YOU
REGISTERED?

KING'S TEACHERS
STEPS TO SUBMITTING YOUR TIMESHEET

ING’S
College

LONDON

Have you completed

REGISTER ON KING'S
TEACHERS HERE

FROM YOUR WELCOME
EMAIL DOWNLOAD ID PAL
AND COMPLETE YOUR
RIGHT TO WORK CHECK

CONTACT YOUR
DEPARTMENT AND THEY
WILL BE ABLE TO OFFER

YOUR WORK PLAN

PLEASE ACCEPT IT
OTHERWISE YOUR
ASSIGNMENT WILL BE

AUTOMATICALLY DECLINED

Make sure to submit
your timesheet before
the end of the day on
Tuesday to be paid on
time!

> your right to work
check?

Have you been offered an
assignment on your

account?

Have you accepted it
on your account?

AS A GTA YOU WILL NEED
TO SUBMIT YOUR
TIMESHEET IN ORDER TO
BE PAID

For further support please contact: kingsteachers@kcl.ac.uk

Have you submitted
your timesheet?

YOU'RE ON YOUR WAY TO BEING PAID! PLEASE
NOTE THAT PAYMENT IS ONE WEEK IN ARREARS.
FOR ANY WORK COMPLETED, YOU WILL BE PAID
THE WEEK AFTER IF YOU SUBMIT YOUR TIMESHEET
BEFORE THE DEADLINE!


https://kingsteachers.kcl.ac.uk/

