
This guide will take you through how to log in to your GTA profile on King’s Teachers and 
how to submit a holiday request.



Use your login details used to register your King’s Teachers GTA account.



You will then be taken to your profile – a sample is shown here.
To request your holiday please click on “Assignments/Timesheets”



To make your holiday request, You need to select the assignment you want to request 
holiday from by clicking on the “Timesheet” action on the right of the table



Once you have selected the assignment you want to request holiday from you will find a 
button of the bottom of your timesheet list, “Click here to request holiday” which will take 

you to the holiday request page.



On the Holiday Request form:
1. You need to select the branch pool you want to request holiday from, select “King’s Teachers” 

2. Select the assignment you want to request from (this list will show you how much holiday you have 
remaining per assignment

3. Select the date you want to take holiday for. 
4. Press the submit button to submit the request. 

You will see a 
summary of the all the 
holiday you have 
accrued and the 
holiday you have  
remaining 


